EL Vis.net

Control of Contractors

Key Features
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El Vis - Safetynet's Electronic VISitor management system offers a module for Control of Contractors.

This primarily covers: Registration on system

Issue of ID (incl photo and signature if required)
Induction Record & Expiry

Insurance Record & Expiry

Attendance on site — check in and hours logged
Keys Issued

Access Cards Issued

Permits to Work required / Issued / Handed Back

The system is offered on a secure, maintained and ¢ ontrolled ISP hosted server.
https://www.safetynetfm.co.uk

The .NET framework & ISP hosting enables controlled access wherever there is an internet connection.
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In a Nutshell

la. Set up of Authorised Contractors on the system - Available Fields:
Name: Visitor Type / Category: i.e. CONTRACTOR
Company: Contact No:
Department: Mobile No:
VIN: visitor identification number Vehicle Registration :

This is an automated field giving each person a
unique ID in the system. Also used in links with

Paxton access control. Emergency Contact Name:

Email Address: Emergency Contact No:
for due care in case of accident or incident
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In a Nutshell

1b. Set up of Authorised Contractors on the system - Available Fields:

Special Needs: for due care — DDA.

The content of this field will ‘pop up’ on Insurance Documentation upload:

contractor check in file upload is enabled against a contractor’s profile,
with document title, & expiry date able to be
Health Issues: for due care recorded against it. This will pop up on check in
The content of this field will ‘pop up’ on
contractor check in Expiry Date of Insurance;  seeaove

Security Details: for input in case of
incident or Instruction. The content of this

_ _ _ Other document upload:  see avove
field will ‘pop up’ on contractor check in

Induction Expiry Date: for input. This
field is visible on check in and will ‘pop up’ a
warning if date not present expired.

Notes: Date & Time logged
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In a Nutshell

Prebook visits

* Prebook Contractor visit on system — this can despat ch an automated email to contractor
with job details, required documents, and Permit to Work notification.

e Alternatively issue Contractor with a system profile and login to enable them to prebook
themselves onto system. This can send an automated email to site to advise when due and
detail of work.

» Facilitates agreement of Safe Work process prior to attending site.

 Canidentify Permits to Work required & submit notification / verification email to
appropriate person.
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In a Nutshell

On Arrival

* On arrival can issue a secure ID pass specific for the visit, or can use long term passes to
record time of arrival on check in.

e This can also be facilitated by screen (touch scree  n), operator (i.e. reception or security),
or PIN code (this can also link with NET2 from Paxt  on to give physically controlled access
and egress to specific areas.

» Issue of any Access cards logged

* Issue of any Keys logged

* Any warning notes flagged up — see ‘Available Fields '’ for reference

e INDUCTION information flagged up

. Notification of arrival sent to ‘Host’

* Enables issue of Permit(s) if required
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Examples of screens

Prebooking:
What, When & Where

Work or Project [REFITTING OF PUMP TO ...

Name / No
Date/Time Expected |05 September 2008 | [ [12 v|[45 |
Location = September 2008 >
"Moo Tu We Th Fr Sa Su
25 26 27 28 29 |30 31 ,
e == 1 2 3 4+ EW s Z Yo e REFITTING OF PUMP TO ...

| Additional Information Aty Name / No |

15 16 17 18 13 20 21 .

29 30 1 2z 3 .4 5

[ private Recur Recur Settings Location myi

FEEL PARK CAMPUS - MYERS - GO1:GARAGE
| Additional Information pepy pagk caMPUS - MYERS - G02:PLUMBERS

PEEL PARK CAMPUS - MYERS - GO4:PLANT ROOM

PEEL PARK CAMPUS - MYERS - GO5:STORE

PEEL PARK CAMPUS - MYERS - GO6:5STORE
Oerivate | [recur E FEEL PARK CAMPUS - MYERS - GO7:MESS ROOM
PEEL PARK CAMPUS - MYERS - G10:WASH FACILITY/TOILET
PEEL PARK CAMPUS - MYERS - G11:FITTING SECTION

L T L Ll [T e A A LA PRT RIS PR
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Examples of screens

Prebooking:
Contractor Detalls

Pass Expiry

05/09/2008 BRI

Enter Contractor Name |joh|

Or Upload Visitor csy  JOHN RILEY (SALFORD) I
JOHN WATERTON (EPSILON)
JOHN ALLEN (QAKWOOD AIR CONDITIONING)
JOHN HOLME (HBG CONSTRUCTION)
ADAM JOHNSON (HEBG CONSTRUCTION)
JOHN ATKINSQREaarau 7oy
JOHN ASTBURY
JOHN DORAN (0 Mew Arrival | Prebookings # | Admin Tools # | Reports B == Log Out

Good After
BARRY MASSEY Logged In: SALFORD ADMIN Fire Report (3 on-site)

STUART MCMUF
HAS @

Help
1. Start typing the contractor’s name into the field
2. Select a contractor from the drop down list if the visitor exists
3. Press 'TAB' (not enter) when you have typed in the contractor’'s name.

Pass Expiry

[0s/09/2008 10 [15 ]
Enter Contractor Name || | E
Or Upload Visitor CSV | |[ Browse.. | | Upload
JOHN WAYNE COWBOYS B
Pagel
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Examples of screens

Prebooking: (

‘JOb Detalls 1. Fill in the details as much as you can for this job
2. Click 'Save’
3. Add a permit if one is required

Location PEEL PARK CAMPUS - MYERS - CA2:MALE TOILETS
Work Type ELECTRICAL
REFITTING PUMP TO TOILET

Job Description

No. In Team

LOCATICH HA
H

DS: HONE
Hazards Present WORE TYPE 12}

ZBRDS
ILZRARDS: WATER

DISCONNECT WATER

Risks and Reduction Measures |Z0/5U5E SICHEGE TIT FLACE

CONTEACTOR'S OWH

PPE Required

CONTEACTOR'S OWH

Tools and Equipment

Edit Job Details || “ave Job Detais |

Permit ELECTRICAL CIRCUITRY v | AddPermit |
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Check In process — for reference
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TO ISSUE PERMITS:
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IMPORTANT!

The access to Permit Documents is now controlled by
Authorised Persons only (per permit type).

When Reception is logged onto the Booker screens,t  he
appropriate Person Authorising the Work must access the
system to authorise issue of the appropriate permit S
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Handback is recorded in the same way - from the File menu

Reports.
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Reports.

Freephone: 0800 324 7055 Email: sales@safetyn etsolutions.co.uk




El Vis - Safetynet's Electronic VISitor management system offers a module for Control of Contractors.

Registration on system

Issue of ID (incl photo and signature if required)
Induction Record & Expiry

Insurance Record & Expiry

Attendance on site — check in and hours logged
Keys Issued

Access Cards Issued

Permits to Work required / Issued / Handed Back

Please contact us for more information or onsite de mo
T: 0800 324 7055
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